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PHAN CONG NHIEM VU BQ MON THONG KE - DAN SO HQC
Nam hoc 2022-2023

I. Ban chi nhiém by mén
Truéng Bo mon: Ts.Bs Nguyén Tén Pat
- Phu trach céng tac chung cua bd mén
- Phu trach céng tac to chuc
- Phu trach cong tac quan hé qudc té cua bd mén
- Phu trach chuong trinh dao tao
- Giang day cho sinh vién dai hoc, sau dai hoc
- Phu trach bdi dudng chuyén mén nghiép vu cho can bo trong bé mon, nang cao
nang lyc cua can bo trong bo mdn va chat lrgng hoat dong.

Il. Gido vu b6 mén
Ths.Bs. Nguyén Ngoc Huyén
- Phu trach cong tac quan ly giang day, theo ddi tién do giang day
- Giang day cho sinh vién dai hoc
- Lap ké hoach hoat déng giang day bo mon
- Quan ly giao trinh va tai liéu giang day ciia by mon
- Theo dbi tién do giang day va thyc tap cia Bo6 mén
- Theo ddi hoat dong danh gia hoat dong tu hoc cta sinh vién, giang vién Bo mon
- Quan ly gio giang
- Phu trach theo d6i hoat dong nghién ciru khoa hoc cua bd mon
- Thuc hién c&c nhiém vu dugc phan cong cta Ban chi nhiém B mén, Khoa va
Truong.

I1l. Gidng vién

TS.Bs. Dwong Phuc Lam

- Giang day cho sinh vién dai hoc, sau dai hoc

- Bbi dudng chuyén mon nghiép vu cho can bo trong bd mén, nang cao niang luc
cua can bo trong bo mon va chit leong hoat dong.

- HO trg cong tac nghién ciru khoa hoc, hop tac qudc té ctia bd mon khi dugc giao

- Thuc hién c&c nhiém vu dugc phan cdng cua Ban chi nhiém B mén, Khoa va
Truong.



Ths.CKII. CN. Lé Vin Léo

- Quan ly cdng tac hanh chanh cua bo mén (kiém dinh chat luong)

- Giang day ly thuyét va thyc tap cho sinh vién dai hoc

- Phu trach td churc cho sinh vién di thuc tap cong déng

- Phu trach hoat dong 13y ¥ kién phan hdi ngudi hoc cua bd mén

- HO tro cong tac nghién ctru khoa hoc ctiia bd mon khi duogc giao

- Phu trach cac phong trao van hoéa van nghé, thé thao ctia B6 mon

- Quan 1y co s& vat chat ky thuat cia bd mon

- Thuc hién c&c nhiém vu dugc phan cong cia Ban chi nhiém B mén, Khoa va
Truong.

Bs. Nguyén Thi Kiéu Lan

- Quan ly céng tac hanh chanh, van thu caa bo mon

- Theo ddi cac hoat dong duy tri 5S trong Bo mén

- Tro giang cac hoc phan 1y thuyét va thuc tap sinh vién dai hoc

- Tham gia t6 chirc cho sinh vién di thuc tip cong dong

- Tong hop két qua 1dy ¥ kién phan hoi nguoi hoc cia bd mén

- HO tro cong tac nghién ciru khoa hoc ctia bo mon khi duoc giao

- Phuy trach cac phong trao vin hoa vin nghé, thé thao ciia Bo moén

- Thuc hién c&c nhiém vu dugc phan cdng cua Ban chi nhiém B mén, Khoa va
Truong.

Ths.CN. Nguyén Chi Minh Trung (GV kiém nhiém)

- Giang day cho sinh vién dai hoc mon Ly luan va Phuong phao giang day,
Théng ké y té, tin hoc Gmg dung

- Giang day cho sinh vién dai hoc

- HO tro cong tac nghién ctru khoa hoc, hop tac quéc té khi dugc giao ctia b mon

khi dugc giao.
- Thuc hién c&c nhiém vu dugc phan cdng cua Ban chu nhiém B6 m6n, Khoa va
Truong.
Trwéong Bo mon
Noi nhdn:
- VPK khoa YTCC;

- Théng bao Giang vién BM;
- Luu BO mon.

Ts.Bs. Nguyén T4n Pat



