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I. Muc dich

Quy trinh nay huéng d?m’ ndi dung, trinh tu, céch thirc va trach nhiém thyc
hién dang ky tham gia BHXH doi v6i cong chure, vién chire va ngudi lao dong lam
vige tai Truong Pai hoc Y Duge Céan Tho (sau day goi tat la Truong) nham dam
bao cho cong ding ky tham gia BHXH khach quan, chinh xac, cong khai, minh
bach.

II. Pham vi

- Pham vi ap dung: Quy trinh nay huéng din thuc hién ding ky tham gia
BHXH d6i v6i cong chuce, vién chirc va nguoi lao dong lam vige tai Trudng Dai
hoc Y Dugc Can Tho.

- Béi tugng ap dung: cong chirc, vién chirc va nguoi lao dong lam vie tai
Truong Pai hoc Y Dugc Can Tho
IIL. Cin cir phap Iy va tai li¢u tham chiéu

- Luét Bao hiém xa hoi s6 58/2014/QH13 ngay 20 thang 11 nim 2014;

- Nghi dinh s6 115/2015/ND-CP ngay 11 thang 11 nam 2015 cta Chinh phu
quy dinh chi tiét mt so dicu cia Ludt Bao hiém xa hoi vé bao hiém xa hdi bat
budc;

- Thong tu s& 59/2015/TT-BLDTBXH ngay 29 thang 12 ndam 2015 quy dinh
chi tiét va huéng din thi hanh mot so diéu cia Luét bao hiém xa hoi vé BHXH bat
budc;

Quyet dinh 959/ ngay 09 thang 9 nam 2015 ban hanh quy dinh vé quan ly

thu bao hiém xa hoi, bao hiém y té, bao hiém thit nghiép, quan ly s6 bao hiém xa
hoi, thé bao hiém y té;

IV. Thuit ngir, dinh nghfa, chir viét tit
- Thuét ngit, dinh nghia:

+ Vién chirc: 1a cong dan Viét Nam du’qg tuyén dung theo vi tri viéc lam,
lam viéc tai don vi su nghiép cong ldp theo ché d§ hgp dong lam viéc, hudng
luong tir quy luong cia don vi sy nghiép cong lap theo quy dinh cta phap luét.

+ Pon vi thudc Truong: gdm cic Khoa, Phong, Trung tim, Pon vi truc
thudc Truong, Bénh vién Truong.

+ Pon vi thudoc don vi thudc Trudng: B mon tryc thude Khoa; Khoa,
Phong, Trung tdm, Pon vi truc thuc Bénh vién.

- Chir viét tit:
+P. TCCB: Phong Té chirc Cén bd
+ P. TCKT: Phong Tai chinh ké toan




+ BHXH: Bao hiém x4 hoi
+ CC,VC, NLD: Coéng chirc, vién chuc, nguoi lao dong lam viée tai
Trudng
V. Trach nhiém

- Phong TCCB phdi hgp véi P. TCKT va co quan BHXH thyc hién dang ky
tham gia BHXH cho CC, VC, NLD lam viéc tai Truong Pai hoc Y Dugc Cin Tho
nhanh chéng, kip thoi, ding theo quy dinh ctia Luat Bao hiém xa hoi va cac vin
ban huéng dan thi hanh.

VI. N¢i dung quy trinh




1. Quy trinh ding ky tham gia BHXH, BHYT, BHTN
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2. Mo ta quy trinh Ding ky tham gia BHXH

CC, VC, NLD sau khi dugc tuyén dung, tiép nhan chuyen cong tac tir noi
khac dén hoic dugc didu dong tir don vi tra lwong sang Truong déu phai thue hién
viéc 1ap hd so dang ky tham gia BHXH, BHYT, BHTN. Quy trinh nay gdm 6
budc nhu sau:

- Buée 1: CC ,VC, NLD sau khi dugc tuyén dung, tiép nhén chuyén cong
tac tir noi khac dén hoic dugc diéu dong tr don vi trd lwong sang (cin cir theo
thong bao nhan viéc hodc quyét dinh tiép nhan, diéu dong) c6 trach nhiém lién hé
P.TCCB dé ky hop dong va lap To khai tham gia BHXH, BHYT (theo mau TK1-
TS) trong thoi han 10 ngay ké tir ngay bit déu lam viée. Truong hop CC,VC,NLD

dugc hudng quyén lgi BHYT cao hon thi phai ndp kém theo cac gidy tor dé chimg
minh.

- Buéc 2: Trong thoi han 15 ngay ké tir ngay CC, VC ,NLD bét dau lam
viée, P.TCCB trinh Hiéu truéng ky hop dong va chuyén hop dong cung véi To
khai tham gia BHXH, BHYT dén P.TCKT.

- Bwée 3: Sau khi nhan dugc hop dong cung v6i To khai tham gia BHXH,
BHYT tir P.TCCB chuyén dén, P.TCKT lap hé so tham gia BHXH gti dén co
quan BHXH TP.Cén Tho.

- Buéc 4: Sau khi nhan thong bao hd so hop 1& tir BHXH TP.Cin Tho,
P.TCCB lién hé véi P.KHTH nhén két qua tra vé gbm bia s6 BHXH mi (trong
truong hop CC,VC,NLD chua c6 sé BHXH) hodc s6 BHXH da ¢ (trong truong
hop gtri sO nhdp qua trinh) hodc T¢ roi BHXH va thé BHYT va Danh séch cap so6
BHXH.

Budc 5: Trong thoi han 05 ngay ké tir ngdy nhén két qua, P.TCCB chuyén
s6 hogc bia s6 BHXH méi, Th¢ BHYT dén CC, VC, NLD. Phong TCCB gti lai
bang gbc Danh sach cap sb dé luu trix.

- Budc 6: P.TCCB c6 trach nhiém cap nhat thong tin vao dir liéu luu tri.
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VIII. Biéu miu




BM.TK1-TS
(Ban hanh kém theo QB s6: 595/QP-BHXHb
ngay 14/4/2017 cliia BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
 —— Déc lap - Tw do - Hanh phiic

THAM GIA, BPIEU CHINH THONGTﬁNKgglo HIEM XA HQI, BAO HIEM Y TE
KIND GUPI: oo
I. Phén ké khai bét budc
[01]. HO VA tN (VI CITF IN NOA):..........ieeieeeeeeeeeeeeeeeeeeeee oo e es e e e ee e,
[02]. Ngay, thang, nam sinh: ...../....... AT [08). GIFION: s
(7Y M m 1T CE T T————————————" ¢ | R 51 1) 1 1 - R
[06). Noi dang ky gidy khai sinh: [06.1]. X& (phwéng, thi trdn): .........ocooovveiiiienn.
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): .................[06.3]. Tinh (TP): .coevvveeeiiiieeiiiieeen
[07]. Bia chi nhan hé so: [07.1]. S6 nha, dwdng phd, thon xém: ..............
[07.2]. Xa (phweng, thi trén): ......................[07.3] Huyén (quan, thi x&, Tp thudc fnh): s
(07,41 TN (TD): oo et e e et et e e et et ettt e e e e e
[08]. Ho tén cha/ me/ ngudi giam hd (d6i voi tré em dwdi 6 tubi): .........cvooeeeeeeeeeeee
Il. Phan ké khai chung
[09]. Ma s6 BHXH (G& cdp): ........ccoveeenenn..... [09.1). Sb dién thoailién hé: ........ccooeenen...
[09.2). S& CMND/ HO chiéu/ The C8N CLEOC: ....ooviiiii et e e e
[10]. Ma s6 ho gia @INh (B8 CAP): ....oooiiiie ittt et e
(trwdng hop chwa c6 mé hé gia dinh thi ké khai b6 sung Phu luc dinh kém to khai)
[11]. M tién dONng: .....oovveveeeeeeeeennne, [12]. Phuwong thirc @ONG: ......ovvvveiiiiiiiiieieeiee e
[13). Nol d8ng ky kham banh, chitka b&nh Ban AU ... rssisosminsississs ssvssniasios siaess
[14]. N&i dung thay @8, YU CAU:...........ooeiiiiiiit it e e
[15]. HO SO KEM theO (NEU CO): ... vevveiee oot et et et e e e
XAC NHAN CUA DON VI Téi cam doan nhikng ndi dung ké khai la dung
(chi 4p dung déi véi ngudi lao dong thay d6i ho, va chiu trach nhiém tredc phap luat vé nhirng
tén dém, tén; ngay, thang, ndm sinh) ndi dung da ké khai

........... + NGAY: svesve THANG 350550 RNEM ssevivvin
Ngwoi ké khai
(Ky, ghi ré ho tén)




Phu luc: Thanh vién hé gia dinh

HO VA tEN ChO MO oo Sé dién thoai (néu

oTo ) L .

Dia chi: Thén (ban, té dan phé)
Xa (phwéng, thitrén) ....................... Huyén (quan, thi xa, Tp thudc tinh):

......................................... THEIN CTID)E s coiiiins snamnmommnmamesisas an sixn iassnmntss sl ol 0 5 i
: . .. =g . IMéi quan SéCMI:lDI
su| Houa o | WAk | Nabr. g, cir| ot cip gy (g T
chiuhd | chibu
A B 1 2 3 4 5 6 7
1
2
3
4

(Ghi chi: Ngui ké khai c6 thé tra ciru Ma sé BHXH va Ma hé gia dinh tai dia chi:
http://baohiemxahoi.gov.vn)

Téi cam doan nhirng ndi dung ké khai la dung va
chiu trach nhiém trwéc phap luat vé nhirng néi dung
da ké khai
........... o NGAY woiv TANG oo NBM s
Nguw&i ké khai
(Ky, ghi ré ho tén)




