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I. Muc dich

Quy trinh ndy hudéng dan trinh tu, cdch thic thuc hién va cac yéu cau théng nhét
ddi véi viee tiép nhan va quan ly ngén hang cau héi thi cta truong Pai hoc Y Duoc Cén
Tho nhim dam béo tinh chinh X4c, an toan va bao mat dong thdi dam bao tinh khach
quan, cong bang trong kiém tra danh gia.
II. Pham vi

- Pham vi ap dung: quy trinh nay ap dung cho hoat dong tiép nhan va quan 1y ngan
hang cau hoi thi di voi tat ca cac hoc phan ly thuyét trong ky thi két thuc hoc phén dai
hoc va sau dai hoc.

- Déi tuong ép dung: bao gdm phong Khao thi, phong Coéng nghé thong tin, céc
don vi ¢6 tham gia giang day trong nha truong.
IIL. Ciin ci phap ly va tai liéu tham chiéu

Vin ban hgp nhét s6 17/VBHN- BGDDT ngay 15/5/2014 cia B Gido duc va Pao
tao ve vin ban hop nhit Quyét dinh sé 43/2007/QD BGDDT ngay 15/8/2007 va Thong

tu s6 57/2012/TT-BGDDT ngay 27/12/2012 vé viéc ban hanh Quy ché dao tao dai hoc va
cao ding h¢ chinh quy theo hé thong tin chi;

Quyet dlnh 77T1/QD-DHYDCT ngay 21/8/2017 cua Hiéu trudng Truong PH Y
Duogc Can Tho vé viéc ban hanh Quy dinh dao tao theo hé thong tin chi;

Quyét dinh sb 1361/QD DHYDCT ngay 13 thang 11 ndm 2017 cta Hiéu trudng
Trudong Dai hoc Y Dugc Can Tho vé viéc ban hanh Quy dinh xdy dung ngén hang ciu
hdi thi tai Truong Dai hoc Y Duge Can Tho.

IV. Thuit ngit, dinh nghia, chir viét tit

- Thuét ngir, dinh nghia:

+ Ngén hang céu hoi thi: tdp hop cac cau hoi kém dép an ctia mot hoc phin ding dé
kiém tra, danh gid ngudi hoc; cac cau hoi duge phén loai theo cac mirc dd nhan thic va
muc do kho, véi day du sb luong theo quy dinh cua Quyet dinh 1361/QD-DHYDCT.

+ DO kho: ty 1¢ s thi sinh tra 10 ding trén tdng sé thi sinh tra 1 cau hoi.

+ DO phan cich: hiéu sb gitta diém trung binh ctia nhém gidi va diém trung binh ctia
nhém yéu (tinh trén don vi cau).

- Chir viét tat:

BM: bd mén
HP: hoc phén
KT: phong Khao thi

+ NHCH: ngén hang cau hai thi

V. Trach nhiém

+ + +

3.1. Trach nhiém cia Khoa, B6 mon
- XAy dung va phat trién NHCH.
- Nhip NHCH vao phin mém thi trén may tinh
- Luu trir va bao mat NHCH.




3.2. Trach nhi¢m ciia phong Céng nghé thong tin:

- Xay dung, hoan chinh, ning cég phén mém thi trén may tinh.
- Chiu trach nhi¢m bao mat h¢ théng an ninh mang cho phin mém thi trén may tinh.
3.3. Trach nhiém ciia Phong Khao thi
- Kiém tra, don ddc cac Khoa, Pon vi, BM xay dyng va phat trién NHCH.

Luu trir va bAo mat NHCH thi.

- X4y dung dé thi theo ma tran dé thi cia BM.

VI. N§i dung quy trinh
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6.2. Mo ta ciac buéc thue hién
Budc 1: Lip ké hoach quan ly NHCH

Phong KT xay dung ké hoach, phén cong cin bd chuyén trach quan Iy NHCH cua
cac Khoa, Don vi, BM.

Pén thoi gian quy dinh theo 1§ trinh, cédn b dugc phan cong gri cong van hoac
dién thoai dén cac Khoa, Pon vi, BM thong bdo vi¢e nop NHCH va ghi vao S6 nhat ky.
Buwéc 2: Tiép nhign NHCH

BM nép NHCH kém ban Bdo cdo thong ké NHCH ctia BM cho can bo chuyén
trach quan Iy NHCH cua phong KT va ky vao S6 ky nhan.

Budéc 3: Kiém tra dinh dang
Ngay sau khi tiép nhdn, cin by KT s& kiém tra s6 cau, dinh dang, phan loai cdc
mitc 4 NHCH theo Huéng dan xiy dung NHCH.

Trong truong hop phat hién sai sét, phai bao ngay cho BM dé chinh stra kip thoi
va ghi vao S6 nht ky.

Budc 4: Ky nhin NHCH

NHCH dat yéu cau s& duoc phong KT théng b4o dén cho BM va treong/pho BM
cung can by KT ky vao Bién ban ban giao NHCH.
Buwdc 5: Quin ly NHCH

NHCH truée khi cong bé cho sinh viér} s€ dugc quan ly va bao mét boi cdn bo cla
phong KT va B mon. Can bd phong KT sé& cat ban in vao ti ¢6 khoa cia phong KT.

Péi véi NHCH da dua vao phan mém thi trén may tinh, phong Cong nghé thong
tin chlu trach nhiém bao mat hé thdng an ninh mang cho toan b6 NHCH da nhép vao
phan mém.

Buéc 6: Tao dé thi - Té chikc thi

Viéc tao dé thi, t6 chirc thi s& dugc thuc hién theo “Quy trinh t& chirc thi két thic
HP?” theo lich thi két thuc HP.

Buwdc 7: Phén tich cdu hoi thi givi BM

Céc mon thi dugce chim bing may quet s& dugc phong KT tong hop va gii Bang
phén tich théng ké d6 kho, d6 phan cach dén cac BM.
Buwoc 8: Chinh siva, cdp nhiat NHCH

Sau khi nhén Bang phan tich thong ké do kho, do phan céch, BM sé 1én ké hoach
va tién hanh ra soat, chinh sira va phat trién NHCH.

Déi v6i cac cau hoi da thi, BM co thé an di hoac loai bé nhim tranh truong hop bi
lap lai trong cac lan thi sau. Céc cau an di hoic loai bd phai duge bd sung bing cau hoi
khac sao cho sé lugng ciu hoi trong NHCH phai dam bao theo Quy dinh xay dung
NHCH tai Truong DPai hoc Y Dugc Can Tho. Céc cu héi chinh sira, bd sung phai dugc
nghiém thu va cap nhat vao NHCH.

Sau khi c6 chinh stra, bé sung NHCH, BM sé& ndp vé cho phong Khéo thi bao

gbém: ban in noi dung céc cau loai bo va bd sung, bao cao thong ké cip nhat NHCH cua
BM.




Buwdc 9: Bdo cdo tinh hinh quan Iy NHCH
Cudi mdi hoc ki, phong KT sé lap bdo céo tinh hinh quan ly NHCH gtri cac
Khoa/Don vi va trinh Ban giam hiéu. Pong thoi, phong ciing s& dé xudt cac giai phap,

khic phuc céc han ché trong qué trinh quan ly NHCH cho céc giai doan tiép theo (néu
co).

VIL Hb so
TT Tén ho so Noi luu triv Thai gian leu trie Ghi chu
1 | Bién ban, bd NHCH BM Vinh vién
da thong qua cip
BM
2 |Quyét dinh, bién BM Vinh vién
ban, phiéu nhdn xét Khoa

phan bi¢n cua hoi
dong nghiém thu
NHCH cép Khoa

3 |Bién ban ban giao KT Vinh vién
NHCH

Bio cdo théng ké
NHCH cta BM

Ban in NHCH

Bio cdo théng ké
cdp nhdat NHCH cua
BM

Ban in NHCH cép
nhat

VIIL Phy luc (biéu miu, hwéng din)

1. KTHI.M.10: B4o céo théng ké NHCH cua BM
2. KTHI.M.11: Bién ban ban giao NHCH
3. KTHL.M.12: Béo céo thdng ké cép nhat NHCH ciia BM




BAO CAO THONG KE NGAN HANG CAU HOI CUA BO MON
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KTHILM.11

TRUONG PH Y DUGC CAN THO CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG KHAO THi Pjc 1dp — Tw do — Hanh phic

Can Tho, ngay  thding ndam
BIEN BAN

Ban giao Ngdn hang cdu hoi

Thin gian ......... gio ....... ngay ........ thang ........ nam

Dia diém: Phong Khao thi

BEN GIAO:
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......................................

........................................................................................

.......................................

Phong: Khéo Thi

Thuc hién ban giao quyén in ngn hang ciu héi gom:

A A Mﬁ hgc As Sé llr('rng . ,
STT Tén hoc phan 3 Doi twong Ghi cha
phéan cAu héi
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Hai bén théng nhit 1ap Bién ban ban giao theo nhitng ndi dung nhu trén va Bién ban
ban giao dugc lap thanh 02 ban gidng nhau, mdi bén gilt mot ban c6 gia tri twong duong
nhau.

Bén giao Bén nhan




KTHI.M.12
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